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Benefits Confirmation Statement 

 

The purpose of the Benefits Confirmation Statement is to list all benefits that an employee is 

enrolled in and any dependents that are enrolled with the employee.  The Benefits Confirmation 

Statement is provided when an employee makes a change to their benefits or upon request.  
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Employee Information Document 

 

The Employee Information Document (EID) is a brief report of individual personnel actions for 

appointments, separations, and miscellaneous data changes.  Its purpose is to provide employees with a 

notification of personnel actions that affect their employment with the State.  It also allows them to verify 

corrections and changes made to their employment data.  It is similar to the Notice of Personnel Action 

(NOPA).     
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Employee List 

 

The Employee List is used to assist HR staff with payroll reconciliation and identifying any 

active employees who did not receive a paycheck.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



                                                                                                                                                      
 

December 2012  149 
 

 

 



                                                                                                                                                      
 

December 2012  150 
 

Garnishment Details Report 

 

The Garnishment Report is used to assist HR staff with verifying that monthly garnishment 

amounts have been deducted from employees that have active garnishments established.  
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Position Master Report 

 

The Position Master Report is generated for departments that have employees in MyCalPAYS.  

It’s provided to departments every three months on the first day of the month.  It is a department specific 

listing of positions and the employees in those positions that are in MyCalPAYS.  Departments can use 

this report to assist them with reconciling their Legacy Vacancy Reports.  
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Remuneration Statement 

 

The Remuneration Statement provides pay information for individual employees for a specific 

payroll period.  The Remuneration Statement is provided to departments each time pay issues for an 
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employee during any payroll period.  After master payroll is run, the Remuneration Statement can be used 

along with the Employee List to reconcile master pay for the payroll period.   
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Time Statement 

 

The Time Statement is generated for employees in MyCalPAYS and provides leave quota 

information for individual employees.  This report is provided to departments upon request only. The 

Remuneration Statement provides leave quota information as well and is provided to departments 

monthly.  
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